
Event Confirmation:

Events are scheduled on a first-come, first served basis. A date can be reserved at the Hunt Branch Library upon completion of a
signed contract and collection of a deposit totaling to 50% of the rental fees. The remaining 50% of the rental fees will be due 60
days prior to the event date.  All refundable damage deposits are due no later than 30 days prior to the event.

Staff Fees:

Staff Fee $30/ hr per staff
The Hunt branch Library requires 2 Parks and Recreation staff members to be on site during event rentals. All other set-up and clean-
up will be the responsibility of the renter(s) and their vendors. Facility maintenance will be provided by the on-site Parks and
Recreation staff members whose responsibilities include maintaining restrooms, emptying trash, and setting up and putting away the
tables and chairs. 

Catering Options:

Fire Permit Required
A fire permit is required for open flame (candles, heaters, on-site cooking, ect). Hunt Branch Library allows on-site cooking equipment
to be used in a pre-zoned parking lot location near the handicap parking spaces. Detailed instructions with a list of guidelines and an
outlined map will be provided. Return permit to the Hunt Branch Library and to complete rental. Permits can be pulled at the Fullerton
Fire Department. (Address: 312 E. Commonwealth, 9am-3pm) 
Fire Department Phone: 714-738-3160 Email: david.pargee@FullertonFire.org 

Kitchen Use
Hunt Branch Library only allows licensed vendors with health permits & insurance to access the facility kitchen. These documents must
be submitted to and approved by Facility Rental office prior to event date. Most caterers will request access to our kitchen for use as
a staging area. This space includes the use of the ice machine, sinks, and refrigerator. 

On Site Cooking Fee $250
This fee can be added to rental permits, and allows on site cooking equipment in a pre-zoned parking lot location. A fire permit will
also need to be acquired with the City of Fullerton’s Fire Department, and submitted to Facility Rental office. Detailed instructions and
an outlined map will be provided when adding this fee onto a rental.

Alcohol Guidelines:

Alcohol Fee $150
The City of Fullerton will allow the use of alcohol under controlled circumstances. The event is responsible for obtaining all necessary
State of California beverage control licenses. All alcohol must be served to persons over the age of 21 and by a certified bartender.
These documents must be submitted to and approved by Facility Rental office. The service of alcohol is limited to a maximum of 4
hours. No glass bottles are to be served to any guests at any time. 

Security Guards: 

$35/hr per guard
Security guard(s) are required for all events with alcohol service. Guards are required to be present upon start of alcohol service, and
stay until the end of clean-up time. Guards will be ordered by Facility Rental staff and will be paid by the renter.

Rental & Security Damage Deposits:

Security & Cleaning $250:  Returned if no damage is done to the property, space is left cleaned, and rental is
completed on time.  Failure to clean premises will result in a forfeiture of deposit. Rental time frame must be adhered to,
setting up at the facility earlier than what is stated on your contract will result in a deduction of your security deposit.

Music $250: Returned if music is kept to a decibel of less than 55 and the police are not called. 
Music must end by 9:00 pm.
Alcohol $500: Returned if there are no issues related to alcohol, and the Police Department is not called or needed
throughout the event duration.
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